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[MpuHATO YTBepXaeHo
Ha 3acefaHnun neaco.eTa 9.08.2023 r., N265
ot 9.08.2023 r. Nel [OnpekTop P. H. >Ka6pawnnos

MonoxxeHve o NopsiaKe GopMUPOBaHMS pe3epBa 1 PaboTbl C IMLAMMY,
BK/IIOUEHHbIMW B PE3ePB YNpaB/IeHYeCKNX KaapoB

O6Lme NoMoXKeHUs

11 Hactoswee [MonoxeHve onpegenset nopsaok  (HOPMUPOBaHUS  KafpoBOro
pesepBa 06LLe06pa30BaTelbHOM OpraHu3auuM 1M NopsagoK paboTbl C MLAaMK, BKIKOYEHHLIMU B
pe3epB YUpeXXaeHus.

12 Pe3epB pyKoBOAMTENEN YPOBHeW 06LLe0bpa3oBaTe/lbHOM opraHu3auun (ganee -
KafpoBbli pe3epB) MNpPeACTaBNsET COOOM MEepeYeHb L, COOTBETCTBYHOLMX WM CMOCOBHbIX
COOTBETCTBOBATb B pe3y/bTare AOMO/HUTENbHOM MOATOTOBKM KBa/IM(MKALMOHHBLIM TPeboBaHUAM
MO PYKOBOAALLWMM AOMKHOCTAM 06LL,e06pa30BaTelbHON OpraHm3aumm, Ha KOTopble (popMupyeTcs
KaZlpoBbli1 pe3epB (fasiee - pesepBHas 06pazoBaTeibHasi JO/HKHOCTD).

13 dopmMupoBaHne KaapoBOro pesepsa OCYLLECTB/SETCA B CIEAYIOLMX Lensx: -

COBEpPLUEHCTBOBaHMS AeATeNbHOCTM MO NoA6bopy M pacCcTaHOBKE KaApoB ANs 3aMeLLeHUs
PYKOBOAALLMX [JO/MKHOCTEN 06Le06pa3oBaTelbHOM OpraHu3auumn (ganee - pPyKoBoasLme
AOMKHOCTK);

-yNyu4LLIeHNs Ka4eCTBEHHOrO COCTaBa 00LLe06pa3oBaTe/IbHON opraHu3aumu; -
CBOEBPEMEHHOI0 YA0BNETBOPEHNS MOTPEOHOCTU B Kagpax 06LLe06pa3oBaTe/ibHON opraHmsaumm.

Pa6oTa C KagpoBbIM pe3epBOM MPOBOAMTCA B LiENsX:

-MOBbILLEHNSA YPOBHA MOTMBALUW Mejarornyecknx paboTHNKOB

K MpoheccnoHanbHOMY POCTY;

-ynyyLleHns pe3ynbLTaToB NPohecCMoHanbHOW AedTeNbHOCTY
nefarornyecknx paboTHNKOB;

-MOBbILLEHNSA YPOBHS NPOheCCMOHaIbHON MOAFOTOBKM NeAarornyeckmnx
pabOTHNKOB,;

-COKpaLLieHna nepvoja agantaummn negarornyecknx paboTHUKOB npu
BCTYIM/IEHNW B AOMKHOCTb.

14. MpuUHLMNLI (HOPMMPOBAHNA KaApPOBOro pesepsa:

-06BEKTUBHOCTb (OLIEHKA MPO(ECCMOHANBHBIX M IMYHOCTHBIX KAauecTB U Pe3ynbTaToB
MPOQeCCMOHaNbHON AeATeNbHOCTY KaHAWAATOB [1s 3aUMCIEHNs B KaflpoBblii pesepB
OCYLLIECTB/ISIETCS KOMNErNasbHO Ha OCHOBE OGBEKTUBHBIX KPUTEPUEB OLIEHKN);



-3a4MCNEHNe B KafpoBblii pe3epB OCYLLECTBNAETCS B COOTBETCTBUM C  JIMYHLIMM
CMOCOGHOCTSIMM, YPOBHEM MNPOMECCMOHANbHOWM MOArOTOBKM, pe3ynbTaTaMu NpPoecCMOHaIbHOM
[esATeNbHOCTY 1 Ha OCHOBE PaBHOMO MOAXOAA K KaHAMaaTam;

-[06POBO/ILHOCTL BK/IHOUEHUS U HAXOXAEHWS B KaJpOBOM pe3epBe;

-rNacHOCTb B (hOPMUPOBaHUM 1 paboTe C KaApOoBbIM Pe3epBOM.

15. B ynpasneHyeckuii coctaB 06LLe06pa3oBaTe/IbHON OpraHm3auuy (hopmMmMpyroTea
ClefytoLLme BUbl KapoOBOr0O pe3epsa:

-MepcrneKTUBHBIN KaLpOBbIA pe3eps;

-KaflpOBblii pe3epB Ha 3aMeLLeHMe [OMKHOCTU 3amMecTUTeNs AMpekTopa Mo y4vebHOM
paboTe, 3aMecTUTeNs AMPeKTopa No BOCNUTATeNIbHON paboTe, 3aBefyHOLLEr0 XO3AACTBOM.

16. B KafpoBblil pe3eps BK/IKOYAOTCA /ULA, He LOCTWrLIMe MpefesbHOro BO3pacTta
(neHcvoHHOrO0).

17. KagpoBbili  pe3epB  (JOPMMPYETC  €XKEerogHO Ha OCHOBE  pe3y/bTaToB
COOTBETCTBYIOLLMX OTOOPOUHBLIX MEpPONpUATUIA C YUYETOM MPOrHO3a TeKyLUel W MepcrneKTUBHON
NnoTpe6bHOCTW.

18 KazgpoBbilii pe3epB OPOPMAAETCA B BUAE MEPEUHs MWL, OTAENbHO M0 KaXKAoMy

BUAY B COOTBETCTBUWM C N. 1.6. HacTosLllero onoxeHus. PelleHne O LOMOSIHEHUWU KafpOBOro
pesepBa 1 UCK/TKOYEHUN 13 HEro OPOPMISAETCA PacnopsXXeHNEM AMPEKTOPa LUKOSIbI.

109. OpraHn3aunoHHy0, KOOPAVHUPYIOLLYIO, METOAMYECKYH) U KOHTPO/bHYHO
(yHKUMM N0 (POPMMPOBaHMIO M paboTe C Pe3epBOM Ha 3aMeLLeHMEe PYKOBOAMTENEN YPOBHEN
BbINOJHAET CEKpeTapb (CnewmanncT oTheNa Kagpos).

2. Mopsgok  dopmupoBaHMs U paboTbl € MEPCNEKTUBHbLIM  KajpoBbIM
pe3epBOM.

2.1. MepcneKTUBHBIA KaapoBblii pe3epB (HOpMUPYeTCs U3 4mUCna neaarormyeckmx
PabOTHNKOB LLUKObI.

2.2. MpeaBapuTenbHbIA OTOOP KaHAMAATOB B MEPCMNEKTUBHBIA Ka[poBbli  pe3eps
MPOW3BOAMTCA MYTEM aHaM3a AesTeNbHOCTY KaHAWAATOB.

2.3. O6wwin nnaH paboTbl C KaHAWAaTamy B MEPCMEeKTVBHbIA KaLpOBbIA pe3eps
pa3pabaTblBaeTcs CreLuaiIMcToM oTAeNa Kagpos (Mpy Hamumm).

2.4. OT6op B cOCTaB NePCNeKTUBHOIO KafpoBOro pesepsa M3 4yucia KaHAWAATOB B
HEro MpOM3BOAMTCA Ha OCHOBE pe3yNbTaToB [AeATeNbHOCTW, Ha/MuMs COOTBETCTBYHOLLErO
06pa3oBaHus.

2.5. CocTaB MepcrneKTMBHOIO  KafpoBOro  pe3epBa C  pacrnpegesieHMeM i,
BK/IFOYEHHbIX B HEr0, YTBEPXKAAETCA NPMKa3oM Mo Lwkone Ao 01 ceHTA6pS.

2.6. Jnya, BK/KOYEHHbIE B COCTaB MEPCMNEKTUBHOIO KapoBOro pesepsa, MOryT ObITb
3a4mMC/eHbl B KaJpoBbIi pe3eps B MNOpsAKe, YCTAHOBIEHHOM HaCTOALWMM [MON0XEHMEM.

3. MNopsafoK hopMMpoBaHUA KagpoBOro pesepsa

3.1. Kagposblii pe3epB Ha 3ameLLeHne PYKOBOAALLMX AO/MKHOCTEN 06Leobpa3oBaTebHOM
opraHu3sauuy (opMUpyeTcs U3 YNUCHa:

- yuuTenei;

- nefarornyecknx paboTHUKOB;

- PYKOBOAWTENE BTOPOro YPOBHSA YUPEXAEHMS;

- NI, BK/IKOYEHHbIX B COCTaB NEPCMEKTUBHOIO KagpoBOro pesepsa;

3.2. B coctaB KagpoBOro pesepea Ha 3aMeLLeHVEe PYKOBOAALLMX AO/MKHOCTEN LUKO/bI
MOryT ObiTb  BK/HOYEHbl /MLA, COOTBETCTBYHOLUME  KBIM(IUKALMOHHBIM  TpeboBaHUAM,
o6najatoLime He0OXOANMBIMU AEMOBLIMA M IMYHOCTHLIMU Ka4yecTBaMM M MOKa3aBLUME BbICOKME

pe3ynbTaTtbl B MPOJPECCUOHAIbHON AeATENbHOCTM.

3.3. /3 nuu, BKMHOYEHHLIX B COCTaB MEpPCneKTUbHOrO KafpoBOro pe3epsa, MOXET
(hopMMPOBaTLCA KafpoBbli pe3epB PYKOBOAMTENEN 2 YPOBHA COOTBETCTBYIOLLEN NO/TyYaeMoin unm
MO/y4eHHON UMK CneLnaibHOCTH.



3.4. dopmMypoBaHME KaIpOBOr0 Pe3epBa BK/IHOUAET B CEOS CNefytoLme aTarbl:
-COCTaB/IEHME NEPeYHst AOMKHOCTEN, Ha KOTOopble (hopMMpyeTCs
KaJpoBbli1 Peseps;

-COCTaB/IEHME CMUCKA KaHAMAATOB B KaflpoBbili pesepB Ha

[OMKHOCTER;
-OLIeHKa 1 0T60p B KapOBbIA pe3epB Ha 3aMeLLeHne JO/MKHOCTENR;

-COCTaBfIeHNe W YTBEPXKJeHuMe Ccnucka 'nvlu,, BK/IOUEHHbIX B KaJpOBbl pe3epB Ha
3aMeLLeHne 10/MKHOCTEN.

3.5. MepeyeHb  OO/MKHOCTEA, Ha KOTOpble (HOPMMPYETCA  KadpoBbliA  pe3eps,
COCTaB/IAIETCA CNeLnaiIncToM OTAeNa Kajpos.

B 06si3aTenibHOM nopsgke B 06LLe06pa30BaTeNIbHON OpraHM3aL (opMNPYeTCs KaapoBblii
pe3epB 2 YPOBHS, 3 YPOBHS.

3.6. CocTaBneHMe CNUCKa KaHAMAATOB B Ka[pOBbIA pe3epB  Ha  3ameLleHune
AOMKHOCTEN (panee - CNMWCOK KaHAMAATOB) OCYLLECTBASETCS CheuManMcToM OTAeNa Kaapos, Ha
OCHOBaHMM MPeAsIOKEHNI AMPEKTOPA LUKO/bI, PYKOBOAMTENEN 2 1 3 YPOBHS.

Ha ogHy AO/MKHOCTL MOXKET 6bITb MPeACTaBNeHO He 60nee Tpex KaHAWMAAToB B KapoBbli
pe3epB U3 Ymcna 1L, yKasaHHbIX B M. 3.1. HacToALlero MonoxeHus.

MpeanoXxeHUs ANd BKIOYEHUS nuua (1L) B CNMCOK KaHAMAATOB B KadpoBbIi pe3epB Ha
3aMellieHe PYKOBOASALLUMX AO/MKHOCTE LUKOMbl HanpaBAslTCcA cneuyuanncTy no paboTe c
Kagpamm [0 1 Masd TeKyllero rofga C MNPUIOKEHVEM HeoOXOANMbIX COMPOBOAUTENbHBLIX
[IOKYMEHTOB.

ExxerogHo o 1 mas Tekyllero roga pykosogutenn 1, 2 ,3 ypOBHA NPOBOAAT aHa M3
Ka[JpOBOr0 pesepsa MPUHMMAOT peLleHne 06 OCTaB/lEHWM €ro B COCTaBe pesepsa WM 06
NCKMoYeHnn. OAHOBPEMEHHO pacCMaTpMBAlOTCA HOBble KaHAMAATYpbl A9  3a4MC/eHUs B
KagpoBbliA pe3epB. [opsfgoK MOMOMHEHMS pe3epBa COXPaHSieTCs TOT XKe, 4YTO W Npu
(hopMMpPOBaHUN.

3.7. Mpn OTCYTCTBUM KaHAMAATOB WM NPU3HAHUM KaHAMAATOB HA KOHKPETHYHO
AOMKHOCTb He COOTBETCTBYHOWMMY TPeboBaHUAM, YCTaHOB/IEHHLIMU HaCTOALWMM [1onoXeHWeM,
KaJpoBblIli pe3epB Ha 3aMeLLieHNe A0/MKHOCTEN Ha 3Ty A0/MHKHOCTb He (DOpMUPYETCS.

3.8. CoCTaB /1L, BK/KOUYEHHbIX B KafIpoOBblii PE3ePB Ha 3aMeLLeHMe PYKOBOASLLIMX
[OMKHOCTEN LLIKOMbI, YTBEPXKAAETCS MPKKa3oM AMPEKTopa Mo LUKOSe.
3.9. JIvua, BK/MOYEHHbIE B COCTaB KaJpOBOK pe3epBa Ha 3aMeLLEHUE PYKOBOAALLMX

[O/MKHOCTEN LUKO/bI Ha TEKYLLUMIA KaneHZapHbIA rofd, MOryT BKKOYaTbCA B KafpoBblii peseps Ha
3ameLLeHve JaHHOW JOMKHOCTM M Ha MOocnefytoLme rofpi.

3.10. Nnya, BK/KOYEHHbIE B COCTaB KaJpOBOro pes3epBa Ha 3ameLleHVe AO0/MKHOCTEN
MOrYT 6bITb UCK/THOYEHbI B TEUEHME TEKYLLIEr0 rofja 13 ero coctaBa Ha C/ieflytoLX OCHOBaHUAX:

-MPY HAJTOXXEHUW AUCUMNINHAPHOMO B3bICKaHWUS, Ha BECb MEPUOL, ero LeiCTBUS;

-MpY 0TKase OT NPOXOXAEHWS NepernofroToBKN (Nepeksanngukaumm) u (M) NoBbILLEHUA
KBa/mMurkaumm,

-Npy NPUBNEYEHNI K YTONOBHOWN WM aAMUHUCTPATUBHOM OTBETCTBEHHOCTMW;

-MPV BbIP&XXEHUN B IMYHOM 3asB/IEHUMN XKeNaHUs 06 UCK/IKOUYEHUN M3 COCTaBa KafpoBOro
pesepBa Ha 3aMeLLeHVe LOMKHOCTENR;

-Mpun 0TKa3e 3aMeCTUTbL COOTBETCTBYIOLLYHO BakaHTHYHO [O/HKHOCTb.

PeLleHVie 06 MCKIOYEHNW NINLA U3 COCTaBa KafpoBOro pesepsa Ha 3aMeLleHue [0/MKHOCTU
NPUHMMAETCA AUPEKTOPOM LLKO/bI.

3.11. HasHayeHMe Ha pPYKOBOASALLYH AO0/MKHOCTb /WL, BKIHOYEHHbIX B KaJpoBbliii
pe3epB Ha 3amMelleHne KOHKPETHOW [JO/MKHOCTW, OCYLLECTB/ISETCA B Clyyae 06pa3oBaHuWs
BaKaHCUW MO [aHHOW A0MKHOCTW.

4. OpraHusaumsa paboTbl C KaApoBbIM pPe3epBOM

4.1. TIloAroTOBKAa /WL, 3a4YMC/IEHHbIX B  Ka[pOBblA  peseps, NPOM3BOAMUTCA MO
VHAVBUAYANTbHOMY M/1aHY, B KOTOPOM AO0/DKHbI ObITh MPesyCMOTPEHb! KOHKPETHbIE



MeponpusThs, 0becneynBaroLLye NPUOBPETEHME NNLIOM, 3a4MCNIEHHBIM B PE3ePB, HEOOXOAUMbIX
TEOPETUYECKMX U MPAKTUYECKUX 3HaHWIA, Gonee rnyboKoe OCBOEHME UM XapakTepa OyayLleit
paboTbl, BbIPabOTKY OpraHM3aTOPCKMX HaBbIKOB PYKOBO/ACTBA.

B vHAMBMAYyanbHOM MNniaHe MOArOTOBKW /L, 3a4MC/IEHHbIX B Ka[pOBbIA pe3eps, MOryT
ObITb UCNONMb30BaHbI TakMe POPMbI PaboTbl, Kak:

-06yuyeHMe OCHOBaM, COBPEMEHHbIM MeTOfaM U MpUMeMam OpraHu3aLUumn ynpaBfeHus,
3KOHOMWKM 1 3aKOHOATENbCTBA; .

-peLLieHne OTAEMbHbIX BOMPOCOB MO MPOQUIID AOMKHOCTHY;

- BPEMEHHOE UCMOTHEHNE 0683aHHOCTEN MO AO/MKHOCTH, Ha KOTOPYHO COCTOMT B Pe3epBe; -
yyacTue B paboTe KOH(EPEHLIWIA, COBELLIaHMIA, CEeMUHAPOB, paboumx rpynmn, OPrkOMUTETOB C
LIENTbH0 03HAKOM/IEHMS C HOBEMLLMMU JOCTUMDKEHUAMI MO 061acTAM 3HaHWIA, U NOMTyYeHUs
NPaKTUYECKNX HAaBbIKOB B COOTBETCTBUM CO CreLyanm3aLmein J0/MKHOCTA, Ha KOTOPYHO COCTOMT B
pe3epBe.

4.2. [ONpeKTop LLUKOMbl OCYLUECTBNSET PYKOBOACTBO WHAMBMAYaNbHOW MOArOTOBKOA
KaHAMAAToB, 3a4MCNEHHbIX B KafpoBblIli Pe3epB, KOHTPOMPYET UX UCTIONHEHME.

O6Lee pyKOBOACTBO paboTOl C KadpoBbIM Pe3epBOM OCYLLECTBASET PYKOBOAMTENb
06L1e06pa30BaTeNlbHON  OpraHM3auUMn,  KOTOpbIA  HeceT  MONHYH  OTBETCTBEHHOCTb  3a
(hopmmpoBaHMe 1 NOAFOTOBKY pe3epBa; CTaBWT 3adauyn Nepef PyKOBOAUTENSMU 2. 3 YPOBHSA MO
opraHu3aumy paboTbl C Pe3epBOM M OCYLUECTBASET uepe3 creumanncTa Mo Kagpam KX
MCMOMHEHWE; 3ac/yLLIMBAET OTUETHI PyKOBOAWTENEN 2, 3 YPOBHA 0 paboTe C Pe3epBOM, OLIEHMBAET
ee.
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